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MORNING PROCEDURES 

1. Wait outside classroom until teacher is ready to greet you. 

2. Greet teacher with handshake, hi-five or hug. 

3. Put belongings in appropriate places (lunch, backpack, jacket, homework). 

4. Sharpen 2 pencils before 8:30.   

5. Copy assignments in agenda and turn-in work.  

6. If you arrive after 8:30, get a tardy slip from the office before coming to class. 

LINING –UP  

1. Before lining up straighten area, push in chair and line up in number order.  

2. We will walk down the right side of the hall in proper hallway procedure. 

a. Voices are silent. 

b. Face forward. 

c. Keep your hands behind your back or in pockets. 

CAFETERIA RULES 

1. Use quiet voices. 

2. Keep area clean and put up tray. 

3. Raise hand if something is needed.  

4. No throwing or playing with food. 

5. Wait until teacher excuses you from table. 

6. Follow directions of adult supervising the area. 

7. Use good manners. 

PLAYGROUND RULES 

1. Keep hands, feet and objects to yourself. 

2. No swearing, rude gestures, cruel teasing, put downs or back talk. 

3. Use all equipment appropriately. 

4. Contact sports or games are not allowed - No Tag or Chase. 

5. Do not leave playground without permission from the teacher on duty. 

RESTROOM AND DRINK BREAKS 

1. Students will have a morning and afternoon restroom break.  

2. Unless there is an emergency, do not leave room while instruction is taking place. 

3. Respect our school and use restrooms appropriately. 

GOING HOME 

1. Prepare to go home at 2:50.  Agendas must be complete with homework, binder 

and library book in backpack. 

2. Daycare and students with PK/K siblings will be dismissed at 3:01 p.m. 

3. Students who walk will leave through 6th grade hall. 

4. Car riders will walk to cafeteria and sit in line with our class.  Each car rider may 

walk to his/her car after their name is called. 

BEING CHECKED OUT EARLY 

1. If you will be leaving early, bring a note from your parents. 

2. YOU are responsible for completing your agenda and collecting make-up work 

from all teachers. 
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HOMEWORK 

1. All work is due the next school day unless otherwise directed by the teacher. 

2. Each student has an agenda to keep track of assignments each day.  It is the 

student’s responsibility to fill out agenda.  The agenda must be signed by a 

parent/guardian each night and students are to keep it in their binder. 

3. Completed assignments and any homework from the day are to be put in the 

student’s binder.  The binder is to be taken home daily and brought back to school 

each day.  This gives parents the opportunity to review concepts with their child. 

4. Make sure the proper heading is on each assignment.  YOUR TEACHER ONLY 

GIVES FULL CREDIT TO PAPERS WITH NAMES!!  Those without names will 

have 10% deducted from their grade. 

5. Turn every completed assignment into the appropriate folder. 

LATE WORK 

10% will be deducted from the grade of any assignment turned in after the due date.  

Assignments turned in 3 days late or more will only receive ½ credit.   

MAKE-UP WORK 

1. If you are absent, you will be given one day for each day you are absent to make 

up any assignments you miss. 

2. When you return, copy the assignments from the day(s) you were absent into 

agenda and collect make-up work from teacher. 

3. Review assignments.  If you have questions about an assignment, check with your 

teacher for assistance. 

4. Turn make-up work in to your folder upon completion. 

FREE TIME 

1. When all assignments are complete and in your binder, you may have free reading. 

2. You must remain quiet and allow other students time to work on their assignment. 

THURSDAY FOLDERS 

1. Thursday folders contain graded papers and notes from the school or district. 

2. Review information with your parents and return signed folder on Friday with any 

forms that need to be signed. 

3. All other items should be kept at home. 

SPELLING 

1. Spelling is now a part of the Language & Reading grade.  It will not be listed as a 

separate subject on the report card.   

2. Students will receive a spelling list to study, however the test will be at the end 

of a unit.  There will not be a traditional weekly spelling test. 

READING 

1. Each student is required to meet a specified number of Accelerated Reader (AR) 

points for each nine weeks.   

2. AR Grades are based on total points earned and the average test score for the 

nine weeks. 

3. Additional grades are given based on other reading assignments.   
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4. Students are required to read at home for a minimum of 100 minutes per week.  

There will be a monthly reading log in the student’s binder to keep track of the 

minutes.  These Reading Logs must be completed each night, signed by a 

parent/guardian and turned in at the end of the month for a grade. 

MATH 

1.  Multiplication facts practice will take place every school day with a test on Friday. 

2.  It is important to practice math facts each night!  A Monthly Math Facts Log will 

be sent home in conjunction with Reading Logs each month. 

CLASSROOM EXPECTATIONS 

Conduct yourself in a responsible, mature manner and treat others the way you want 

to be treated.  Behavior problems are documented and parents/guardians notified. 

COMET CASH 

1. Students can earn comet cash in several ways throughout the week:  

a. All homework completed and agenda signed each day. 

b. Return signed Thursday Folder on Friday. 

c. Other situations as the teachers feel necessary. 

2. Periodically, comet cash can be used to buy items in the classroom store. 

TORNADO DRILL (long continuous rings) 
1. Line up, proceed to hallway and assume tornado drill position. 

2. Listen for your name to be called so your teacher knows all students are present. 

3. Wait for your teacher to signal the drill is over before returning to class. 

FIRE DRILL (short rings) 
1. Line up, proceed to hall and exit building.  Line up on cement slab outside library 

doors. 

2. Listen for your name to be called so your teacher knows all students are present. 

3. Continue standing in procedure until your teacher signals the drill is over and then 

return to class.  

SUBSTITUTE TEACHER 

1. Things are different when the teacher is absent.  Be on your best behavior and 

be very flexible. 

2. If regular teacher is absent, all teacher’s materials are off limits to students. 

3.  A student will be appointed to help the substitute teacher. 

             CELL PHONES 

1. A permission form must be completed by a parent/guardian, in order to bring a 

cell phone to school.  

2. Phones must be turned off upon entering the school building and kept in student’s 

backpack until they leave the school building. 
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I have read and understand the Fourth Grade Procedures for the 2013-2014 school 

year.  I will give my best effort each day to make this a successful school year. 

  

___________________          _____________________ 

Student Signature                     Parent Signature 

 

___________________ 

Date 

 

 

**Sign and return this page to your teacher. 

 

 

 

 

I have read and understand the Fourth Grade Procedures for the 2013-2014 school 

year.  I will give my best effort each day to make this a successful school year. 

  

___________________          _____________________ 

Student Signature                     Parent Signature 

 

___________________ 

Date 

 

 

**Sign and return this page to your teacher. 

 

 

 

 

I have read and understand the Fourth Grade Procedures for the 2013-2014 school 

year.  I will give my best effort each day to make this a successful school year. 

  

___________________          _____________________ 

Student Signature                     Parent Signature 

 

___________________ 

Date 

 

 

**Sign and return this page to your teacher. 

 


