
Desktop Publishing 
Publisher 

Name:______________________________  Due Date:_____________________  Hr: ______ 
Objectives: 

 Students will be familiar with Publisher software. 
 Students will practice design principles learned earlier as they prepare documents in Publisher. 

Instructions: 
 Complete the following assignments in order. You will have an opportunity to make several 
publications using Microsoft Publisher.  Remember your design principles.   
Assignment Filename Description Points 
Demo n/a Instructor demonstration/lecture on Publisher. n/a 

Flyer 

Moore War (8/31) 
Battle of Big Cats 

(9/22) 

Moore War &  

Homecoming 

Create a flyer for Moore War and Homecoming/Battle of 

Big Cats with all of the essential information, such as 
assembly time, parade time, time and place of game, 

who is home, etc. Include at least 1 graphic and 1 
WordArt.  () 

      /100 

      /100 

Calendar  

(10/9-10/12) 

YearCalendar Make a 12 month-calendar (June 2018-May 2019).  

Change colors on each month.  Add at least 1 graphic 
on each month.  Add at least 2 events on each month. 

(holidays/real events) 

      /250 

Newsletter 
(10/2-10/6) 

MHS Newsletter Using resources available to you, create a newsletter 
one page, double-sided about events and activities at 

Moore High School.  Change the date, issue, title, 
headlines, stories, sidebars and add a pull quote.  Font 

size no larger than 13. 

      /100 

Historical Flyer 
(9/25-9/29) 

 

Historicalflyer You will choose from a list of the top 100 historical 
figures in history and create a flyer about the person 

and present the flyer to the class. You will add an 
attention getter, image/graphic, WordArt, bulleted list & 

fill out info as needed on the flyer. 

       /100 

Business Card 
(week of 9/11-

9/15) 

BC”teachername” *Live Work* Design a business card for the assigned 
staff member of MHS.  You will make a proof and get it 

okayed by the staff member, pack and go for the 

printer, and deliver it.  You may use the wizard.  See 
Mrs. Ware for further details. 

      /100 

Business Card  

(9/8) 

Personalcard Create a personal business card of a business of your 

choice.  Be sure to include: Name of business, 
owner/manager, address, phone number, fax and/or 

email address.  Choose your choice of design. Must 
have at least 1 graphic of your choice. 

       /100 

Timeline of Life 

(9/19-9/22) 

Life Timeline Create a timeline of your life in Publisher, having at 

least 7-10 events that have happened in your life.  Need 
year and picture for each event. Sketch this out first, 

get it approved and then work on it. 

/100 

Special Olympics 
Softball (?) 

SpecialOlympics Create a Special Olympics softball flyer, you must have 
at least 1 WordArt and 1 Clip Art. Include all necessary 

information: Date, Time, location, who, amount. 

/100 

Questions (Ch. 1—

Flyers, Ch. 3—

Newsletters) 

Ch 1 & Ch 3 

Questions 

Answer the questions for Ch. 1 and Ch. 3 in the 

Publisher book. 

Ch 1    /50 

Ch 3     /50 

Assessment 
(10/13-10/19) 

Personalletter Personal Newsletter (9 weeks Test grade)       /350 

  TOTAL POINTS      /1400 

 


