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Dear Panthers,
Please read over these procedures carefully and work with your child to convey the new safety
expectations. This document, along with the Moore Public Schools Return to Learn Plan, will outline the
specific plan for Plaza Towers Elementary. We are eager to see our students and welcome them back.
We ask for your continued patience and flexibility during these unprecedented times. Our district and
administrators have worked very hard with several health professionals to ensure the health and safety
of every student and staff member. As always, we appreciate your support and understanding as we
implement our new procedures.
Please remember this plan can, and will, be adjusted as needed. Please know our number one priority is
to protect our entire Plaza Towers community. As things constantly change within this pandemic, grace
and kindness are going to be attributes we all need for a successful school year.

Procedures
Home Health self-Screenings
Students and staff are asked to monitor their temperature on a daily basis. No student or staff with a
100.0 degree or higher temperature may enter any MPS facility. No fever reducing medication can be
taken to reduce fever. Students and staff must follow the self-screening checklist prior to coming to
MPS facilities.

Nurse
We are excited to have a full-time nurse, Ms. Duke, on our staff at Plaza Towers. In the event a student
or staff member displays symptoms of COVID, our nurse will immediately isolate the individual and
follow the protocol in the MPS Return to Learn Plan.

Handwashing
All students will be taught the importance and technique of handwashing the first day of school and will
be reviewed frequently by our school nurses. Please make sure that you discuss this and monitor it at
home with your child as well.
First few days of school
• The first few days, we will have extra staff to help guide and escort our little ones and students
new to the school. Kindergarten students will wait for their teachers in a designated area (gym).
Older siblings will be allowed to deliver their kindergarten student to the holding area. Students
new to Plaza Towers will be escorted to class by a staff member. After a week or two, most
students will know their classroom location and will report to the classroom daily upon arrival.
• Students will be provided name tags at the back to school event with their name and teacher
name. Your child will wear the tag to school. This will assist us in guiding them to their
classroom.
Masks/Face Covering
Plaza Towers students and staff will follow the MPS Return to Learn protocol.
•

•

•
•

Grades PreK-3: Masks and face coverings are required for students and staff in hallways, and
common areas. Masks may be removed while inside classrooms if classroom cohorts remain
grouped together throughout the day. Exceptions are allowed for the following: when eating
meals, recess, and during physical education.
Grades 4-6: Masks and face coverings are required for students and staff. However, they can
pull their mask down while in the classroom as needed. Exceptions are allowed for the
following: when eating meals, recess, and during physical education.
All students are required to wear masks or face coverings during times of school transportation.
More information on masks and face coverings can be found in the MPS Return to Learn Plan.
The medical exemption form and process are available online:
https://www.mooreschools.com/Page/280

Arrival- ONLY students eating breakfast in the cafeteria will be allowed to enter the school at 8:45
a.m. STUDENTS WILL NOT BE ALLOWED TO CONGREGATE IN FRONT OF THE SCHOOL BUILDING PRIOR
TO THE DOORS OPENING.
Car riders (eating Breakfast)- Car riders that are eating breakfast may enter the building at 8:45. They
will enter the South doors (Door Number 12) from the South parking lot. Please use the left lane (The
one closest to the building) and enter from 11th street. Please wait for a teacher to unload your child.
We will only have a limited number of students at a time entering the building. All students must be
wearing a mask or face covering during transitions in the building. Once your child enters the building,
they will go to the cafeteria to eat breakfast. Please exit onto Eagle Drive.

Car Riders (not eating breakfast) Car riders that are not eating breakfast may enter the building at 9:00.
They will enter the South doors (Door Number 12) from the South parking lot. Please use the left lane
(the one closest to the building) and enter from 11th street. Please wait for a teacher to unload your
child. We will only have a limited number of students at a time entering the building. All students must
be wearing a mask or face covering during transitions in the building. Once your child enters the
building, they will go to their classroom. Please exit onto Eagle Drive.
Walkers (Eating Breakfast) – Walkers that are eating breakfast may enter the building at 8:45. They will
enter at the main East doors (Door Number 1) from the East parking lot. Students will need to be
practicing social distancing (Duty teachers will also help with this). Duty teachers will only allow a
limited number of students at a time to enter the building. All students must be wearing a mask or face
covering during transitions in the building. Once your child enters the building, they will go to the
cafeteria to eat breakfast.
Walkers (Not Eating Breakfast) – Walkers that are not eating breakfast may enter the building at 9:00.
They will enter at the main East doors (Door Number 1) from the East parking lot. Students will need to
be practicing social distancing (Duty teachers will also help with this). Duty teachers will only allow a
limited number of students at a time to enter the building. All students must be wearing a mask or face
covering during transitions in the building. Once your child enters the building, they will go to their
classroom.
Bus Riders (Eating Breakfast)- Bus riders that are eating breakfast may enter the building at 8:45. They
will enter the Northwest doors (Door Number 8) from the West parking lot. Duty teachers will only allow
a limited number of students at a time to enter the building. All students must be wearing a mask or
face covering during transitions in the building. Once your child enters the building, they will go to the
cafeteria to eat breakfast. Bus riders are required to wear a mask on the bus.
Bus Riders (Not Eating Breakfast)- Bus riders that are not eating breakfast will not enter the building
until 9:00. If a bus arrives early, students not eating breakfast will stay on the bus until it is time to enter
the building. They will enter the Northwest doors (Door Number 8) from the West parking lot. Duty
teachers will only allow a limited number of students at a time enter the building. All students must be
wearing a mask or face covering during transitions in the building. Bus riders are required to wear a
mask or face covering on the bus.
Daycare Riders (Eating Breakfast)- Daycare riders that are eating breakfast may enter the building at
8:45. They will enter the West doors (Door Number 5) from the West parking lot. Duty teachers will only
allow a limited number of students at a time enter the building. All students must be wearing a mask
or face covering during transitions in the building. Once your child enters the building, they will go to
the cafeteria to eat breakfast.
Daycare Riders (Not Eating Breakfast)- Daycare riders that are not eating breakfast may enter the
building at 9:00. If the daycare gets to the school early, students that are not eating breakfast will stay
on the bus until 9:00. They will enter the West doors (Door Number 5) from the West parking lot. Once
your child enters the building, they will go to their classroom. All students must be wearing a mask or
face covering during transitions in the building.

Classrooms
Students will be facing the same direction where possible, and socially distanced as much as possible.
There will be a specific long-term seating chart created and maintained to limit student exposures.
Desks and classrooms will be cleaned and sanitized daily. Supplies will NOT be shared. Classes will not be
allowed to visit other classrooms. Students in grades 4th-6th will not rotate classes. The teacher will
rotate, and students will remain at their own desk in their homeroom throughout the day. (Students
following an IEP plan will move to resource rooms as specified in their plan).
Hallways & Passing Times
There will be constant supervision in the hallways. Students and teachers must wear a mask or face
covering in the hallways and during passing periods. Students will walk on the right side of the hallway
keeping a safe distance from each other. There will be schedules during the day for students to be in
hallways for restroom breaks and other transitions in the building.
Lunches
This year we will have 7 separate lunches. This will allow a smaller group of students in the cafeteria at
a time. Each grade level will have their own lunch time and each class will have their own table assigned
to them. Students will sit on one side of the table. Duty teachers and custodians will be wiping down and
disinfecting the cafeteria before and after each lunch. Students will wear their masks or face covering
to the cafeteria but will be allowed to remove their covering to eat.
Parents/visitors will not be allowed to eat meals with students in the school facilities per the MPS
Return to Learn Plan.
Recess
After each lunch, students will go to recess. Students will get their hands sanitized before heading out to
the playground. A limited number of students will be dismissed by the duty teacher from the cafeteria.
Staff will constantly monitor and model social distancing and safety procedures. Before entering
classrooms, students will be required to sanitize/wash hands.
Library
We will follow the MPS Return to Learn Plan Protocol for our Media Center using the 72 hours wait time
and sanitizing of books before recirculating. Lessons will continue to be taught in the Media Center with
consideration given to scheduling allowing time for sanitation between classes.
There will only be one class at a time in the library. Each class will have an assigned day and time to go.
Students will not be allowed to go to the library unless it is their class time. Myon and Capstone will be
available this year to help with AR and reading requirements.
Music, Art, PE, STEAM (Specials)
Students will attend specials classes with the same group each day. Equipment will not be used group to
group without prior sanitation in each of these classes. Lessons taught will follow the classroom
guidelines. STEAM will move to a demonstrative model instead of a hands-on approach.

Computer Lab
The computer lab will be available to grades 3rd-6th. There will only be one class at a time in the
computer lab. Each computer will be disinfected before and after use. Teachers will sign their class up
for computer lab at the beginning of the year and keep the same schedule all year. Grades K-2nd will
have assigned ipads available to them in their classrooms.
Restroom Breaks
Each class will have several restroom breaks scheduled throughout the day. Their assigned restroom
will be near their classroom hallway. A limited number of students are allowed in the restroom at a
time. The restroom and common areas will be disinfected throughout the day. If a student needs to use
the restroom when it is not their scheduled time, they may use the main lobby restroom. Kindergarten
will use the restrooms in their classroom. Mask or face coverings will be required.
Parents....Please make sure your child uses the restroom before arrival at school. This will minimize
the number of students using the restroom as soon as they arrive to school and will help us greatly.
Water Bottles
Water fountains will not be available. Students are encouraged to bring their own water bottle labeled
with their name and they will have access to refill stations. Students will be expected to take their water
bottles home daily for sanitation and cleaning purposes.
Donations of water bottles, or new, disposable cups will gladly be accepted.
Visitors & Volunteers
All visitors must have a photo ID and be buzzed in by the front office. Visitors will have their
temperature checked, must be wearing a mask or face covering and answer essential questions. To
practice safe social distancing, visitors will only be allowed in the rest of the building for essential
purposes approved by the building principal. Therefore, visitors will not be allowed in for lunches with
students, walking students to class, class parties or any other nonessential school activities.
Dismissal- All students must be wearing a mask or face covering while transitioning in the building.
Car Riders - Car riders will be dismissed from the South doors (Door number 12). Students will wait in
their classrooms until their name is called over the walkie talkie. Once their name is called, the student
will go to the South doors and a duty teacher will load them in their car. All students must be wearing a
face mask or face covering during building transitions. When picking up your child, please enter from
11th and exit onto Eagle.
Bus Riders - Bus riders will wait in their classroom until their bus arrives for dismissal. Students will load
their busses in the West parking lot (Door #8). Students’ bus number will be called over the PA system.
All students must be wearing a mask or face covering to load the bus. If a student does not have a
mask, one will be provided for them. Duty teachers will allow a limited number of students onto the bus
at one time.
Daycare Riders- - Daycare riders will wait in their classroom until their daycare arrives for dismissal.
Students will be loaded onto their daycare busses in the West parking lot (Door #5). Students’ Daycare

name will be called over the PA system. Duty teachers will allow a limited number of students onto the
Daycare van/bus. All students must be wearing a mask or face covering during building transitions.
Walkers- Walkers will stay in their room until their dismissal bell rings. Walkers will be dismissed out of
the East parking lot doors. Duty teachers will walk each section of walkers out into the parking lot and
escort them over to the crosswalk guard. All Students must be wearing a mask or face covering during
building transitions.
Back To School Night
Our Back to School event will be done via drive thru. Each grade level will have a scheduled time to
come up to the building to meet the teacher and drop off supplies. Families of multiple students may
come on any assigned day that works. However, if you are wanting to see your teacher, they will only be
present during the times scheduled. Parents and students will remain in the vehicle. An assigned makeup time will be scheduled. Please have all your child’s school supplies in a grocery bag with your child’s
name and grade on it. The following is the Back to School Schedule.

Grade
Kinder & Ms.
Hutchinson’s Class
1st Grade

Date
Monday, August 10th

Time
5:00-6:00 PM

Tuesday, August 11th

4:00-5:00 PM

2nd Grade

Monday, August 10th

4:00-5:00 PM

3rd Grade

Tuesday, August 11th

5:00-6:00 PM

4th Grade

Tuesday, August 11th

4:00-5:00 PM

5th Grade

Tuesday, August 11th

4:00-5:00 PM

6th Grade

Monday, August 10th

4:00-5:00 PM

Location
West parking lot (back
of school) Door # 5
West parking lot (back
of school) Door # 6
West parking lot (back
of school) Door #6
East parking lot (front
of school) Door #2
East parking lot (front
of the school) Door #14
West parking lot (back
of school) Door #11
East parking lot (front
of school) Door #14

Money
We highly encourage all payments be made thru the My Payments Plus program on the MPS website. If
money is sent to school, it MUST be in a sealed envelope or zip-lock bag. Please label with students first
and last name, homeroom teacher name, grade, amount, and purpose.
Please refer to the Moore Public Schools Return to Learn Plan for additional information regarding
concerns related to the following:
• Home Health Screenings
• Temperature Development While at School
• Masks and Face Coverings
• Transportation
• Academic Progress
• Attendance

•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Canvas
Mental Health Professionals
COVID-19 Scenarios – Exposure & Quarantine Guidelines
Cleaning and Disinfecting
Student Supplies
Computer Labs/Classroom Devices, Classroom Manipulatives & Library/Media
Archery, Walking Club & Clubs
Devices – iPads, Laptops & Chromebooks
Schoolwide Assemblies
Field Trips
Open House
PTA Events
Outside Snacks & Birthday Treats/Parties
Fundraisers
Camp Classen

