
 

 

Explanation for Illegal/Exceptional Purchase 

 

Requestor Name and Job Title: ___________________________________ 
 
Site: __________________  Vendor Name & # _______________________   
 
Requisition #________________   PO Number _______________________ 
 

Explanation:  __________________________________________________ 
 
_____________________________________________________________ 

_____________________________________________________________ 

_____________________________________________________________ 

_____________________________________________________________ 

_____________________________________________________________ 

_____________________________________________________________ 

 

_____________________________________     ______________________ 
Signature of Requestor                                             Date 
 
_____________________________________     ______________________ 
Signature of Immediate Supervisor/Principal       Date 
 
_____________________________________     ______________________ 
Signature of Chief Financial Officer                        Date 
 
 
 


